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Creating and editing Pages & Posts
Login to wordpress.com, once on ‘My Home’, click on ‘WP Admin’ from the left menu.

http://wordpress.com


Editing Pages 1/3
Select ‘Pages’ from the menu. You will see the pages that have been created, their 
author and date. Click on the ‘About’ page.



Editing Pages 2/3
You are ready to edit the ‘About’ Page. Click on the different blocks and identify their type (image, 
paragraph, etc). Select the gear symbol on the top right of the screen to see the page properties.



Editing Pages 4/3
Once you have made your content changes, click on ‘Preview’ to view your changes. Once you are 
happy with your changes, click ‘Update’. Finally, click on the ‘W’ symbol to return to the admin section.



Adding Pages 1/12
Click ‘All Pages’ to return to the Admin console to continue to add/edit pages.



Adding Pages 2/12
Once in the Admin console, click on ‘Add New’ under the ‘Pages’ menu to add a new page.



Adding Pages 3/12
Select ‘Blank’ layout and click ‘Use Blank Layout’.



Adding Pages 4/12
Add a title and call it ‘Events’. Click on "+” symbol to add a new block, select the ‘Columns’ 
block and select 50/50 option.



Adding Pages 5/12
The Columns Block Tool allows you to change the number of columns, change the alignment or 
delete the block. Click on the left ‘+’ symbol to add more blocks.



Adding Pages 6/12
Go to https://dummyimage.com and create & download a 400 x 200 image. Then add an 
image block. Select the image you downloaded. 

https://dummyimage.com


Adding Pages 7/12
Click the ‘Add block’ symbol and this time add a paragraph block. Add some text for your first event. 



Adding Pages 8/12
Add the same image block to the right hand side of the column. This time select from ‘Media Library’ 
and choose the same image as in the first column. Then a block paragraph for your second image. 



Adding Pages 9/12
You can add a link to your event by selecting the chain symbol from the Paragraph Tool Box. Hover 
your mouse above the columns and click on the “+’ symbol to add a header for your two events.



Adding Pages 10/12
Change the colour of the Header and preview your event page. 



Adding Pages 11/12
Click the ‘Publish’ button to make your page public. You can choose a date when you want your page to go live.



Adding Pages 12/12
Go to ‘My Home’, select ‘Customise’ and select ‘Menus’. Select the ‘Primary’ menu. You should now see 
your ‘Events’ page. Click on it to add it to the menu, then order it to display before the ‘Contact’ page.



Adding Posts 1/3
Go back to ‘My Home’, select ‘WP Admin’ (refer to first slide in this section). This time, select 
‘Posts’. Click on ‘Add New’.



Adding Posts 2/3
Write the title for your Post and start writing your first paragraph or choose a block by clicking the ‘+’ 
symbol. Use this article to practice adding content to a post: 
 https://www.alzheimers.org.uk/blog/moise-roche-research-dementia-black-communities

http://www.apple.com/uk


Adding Posts 3/3
Place the cursor at the end of the first paragraph and press enter to insert a new Image block.  
Select an image from your computer and upload it.



Adding Categories 1/2
Click on Posts under the gear symbol, open the ‘Categories’ section and click on ‘Add New Category’. 
Add a category name for your post and click the Enter key on your keyboard or click ‘Add New Category’.



Adding Categories 2/2
Add a New Category, then uncheck the categories that are not relevant to your post. Click on ‘Save 
draft’ and preview your posts. Check that the category is correct.



Deleting a category 1/2
Go back to your Admin console - click the ‘W’ symbol (Top left of your site), select Posts, then select Categories.



Deleting a category 2/2
Select the category you wish to delete. Then select ‘Bulk Actions’ and select ‘Delete’, then ‘Apply’ to delete it. 
Experiment with adding Categories and deleting them. Please note that you can not delete ‘Uncategorized’.



Managing Post and Pages
Go back to the Admin console and hover your cursor under the post’s name to see a menu (Edit, Classic Editor, Quick Edit, Copy, Bin , 
Preview). You can also select ‘Bulk Actions’ to edit or delete a post/page. Or use the Search box to Search Post/Pages. You can also see how 
many posts/pages have been Published, in Draft or in the Bin.
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